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BBEJEHHUE

Pedepar (koHTposibHast paboTa) sBIsETCS BaXKHOU (opMol 00yuyeHus u
TEKYIIEro KOHTPOJIs 3HaHUM, yMEHU, HAaBBIKOB 0Oyyatoiuxcsi. OHa npeicTaBiser
coboli HccienoBaHUE OJHOM U3 aKTyaJdbHBIX TEM, H3ydyaeMol B Yy4YCOHOM
JTUCIUTIIAHE.

Pedepar (xoHTponbpHass paboTa) wuMeeT 1eabl0  (HOPMHPOBAHUE Y
00y4Jaromierocsi HaBBIKOB YTIyOJEHHOTO PAacCMOTPEHHUS COJEPKAHUS U3ydaeMOu
JUCUUIUIAHBI, TPUMEHEHUSI TOJYUYEHHBIX TECOPETHUUECKUX 3HAHUU JUIsl PEIICHUS
KOHKPETHBIX  NPaKTHUYECKUX  3aJad, CaMOCTOSITEJIbHOIO  IPaKTUYECKOTO
UCCJEeIOBaHUsS MpoOJeM B U3y4aeMOW OTpaciad 3HAHWK (IUIAHMPOBAaHUE H
MPOBEJICHUE MCCJIEAOBaHUsA, HHTEPOpETalusl TMOJYYEHHBIX pe3yJbTaTOB, HUX
MpPaBWIbHOE  HW3JIOKEHHE U 0opOpMIICHHE), OOOCHOBAHUS  BBIJBUTAEMbIX
TEOPETUUYECKUX TMOJOXKEHUN WM TPAKTUUECKUX PEKOMEHJaluii, paboThl ¢
HAy4YHOM JINTEPATypOH, MEPBOUCTOUHUKAMH, HOPMATUBHBIMU MTPABOBBIMH aKTAMH.

Pedepar  (koHTponbHas  paboTa)  BBIMNOJHSICTCS  CTYJICHTaAMHU IO
UHAVBUIYATbHON TEME 3a CYeT BpPEMEHH, OTBOJUMOTO Ha CaMOCTOSITENIbHYIO
pabory.

3aBepIICHHbI TEKCT JIOJDKEH OBITh  MIPEJICTaBICH  O00YyYaromuMCs
MIPETOIaBaATEII0 10 MPOXOXKACHHS MPOMEXKYTOUHOU arTectaruu. OOydaromniuecs,
He npejacTaBuBIre pedepar (KOHTPOJIbHYIO padOTy) B YCTAaHOBICHHBIN CPOK, HE
JIOMYCKAIOTCS K MPOMEKYTOYHOM aTTeCTallMy MO JUCHUIUIAHE.

Hanucanue pedepara (KOHTpOJbHOW pabOThI) CMOCOOCTBYET YCIEIIHOMY
PELICHUIO CIEeNYIONMX 3a7a4 y4eOHOro mpoiecca:

- (hopmupoBaHUE HAYYHOTO MBINIJICHUS, CAMOCTOSTEIILHOCTH CYXKICHHIM;

- opMHUpOBaHUE TBOPUECKUX HABBIKOB, 00YUAIOITUXCS;

- (hopMHUpOBaHME YMEHHS IOCIIEI0BATEIHLHO M3JIaraTh U apryMEHTUPOBAHO
000OCHOBBIBATh BBIIBUTAEMBIE TTOJIOKCHHUS;

- BBIPa0OTKA HABBIKOB CAMOCTOSITEIBHOTO YTITyOJIEHHOTO U3YUCHUS TOU WU
MHOM TeMbl y4eOHOT0 Kypca;

- (dopmupoBaHue ymeHusi pabOTaTh C€ KHUTOM, TEPBOUCTOYHHUKOM,
OMOJIMOTEUHBIM KaTaJI0roM;

- o0yueHHWE HaBBIKAM  COIOCTABJIATh  pa3IMYHbIE TOYKH  3pPEHUS,
aHaJIM3UPOBaTh, 0000IATh, MOCIEAOBATEILHO U JIOTUYHO U3JlaraTb MaTepual;

- TIpOBEpKa 3HAHWU ciyliareseil, CTeNeHn YCBOCHUS UMHU MPOrPaMMHOIO
MaTepualia, uX crmocoOHOCTH paboTaTh CAMOCTOSTENbHO, TBOPUYECKHU.



1 BeinosiHenue pedepara (KOHTPOJIBLHOI padoThI)

1.1 TlonroroBka pedepara (KOHTPOJIBHOW pabOTHI) HAUMHAETCA C BbIOOpPa
Tembl. Tema Ha3HayaeTcs IpenojaBaTesieM WM BBIOUPAETCS CTYAEHTOM [0
COIJIACOBAHUIO C MPEIO/IaBATEIEM.

1.2 Tlpexnae ueM NpUCTYNUTh K HAIMCAHUIO TEKCTa pedepara (KOHTPOJIbHOM
paboThl), CleIyeT CHayala MO3HAKOMHUTBLCS C JIMTePaTypoil 1Mo BbIOPAHHOI
Teme. Jlydie Bcero 3To caeiarh MyTeM YTEHHUs YYeOHBIX NMOCOOUH, CIpPaBOYHBIX
U3JIaHUIl 1 PEKOMEHIOBaHHOW JINTEPaTypbl, OCBEUIAIONINX T€ pa3fesibl HayKu, K
KOTOpBIM OTHOCUTCS Tema. Kpome Toro, Heo0X0o1umo 1mogo0paTh UHbIE HCTOYHUKU
uH(pOpMAaINH, HAYYHBIE CTaThU, TPU HEOOXOAMMOCTH MPABOBbIE AKTHI.

YreHne pEKOMEHIYyeMOW JUTEpaTypbl W Y4YEOHBIX NOCOOMH clleyeT
COTPOBOXAATh KPAaTKUMHU BBIMHCKAMH, OO0S3aTEIILHO JOMOMHSS UX CChUTKAMH Ha
MCTOYHHK C YKa3aHUEM ITOJTHOTO €r0 Ha3BaHWsl, BEIXOIHBIX JAHHBIX, CTPAHUIIBI.

1.3 Tlocne o6miero O3HAKOMJIEHMSI C JIMTEpAaTypod Mo U30paHHOU Teme
cocTaBJsieTcss miaaH pedepara (KOHTpoiabHON paboThl). Heo0XoauMoO MOMHUTS,
YTO IJIaH  JOJUKEH  BKJIIOYaTh  TOJIBKO  Y3JIOBBIE  BONPOCHI  TEMBI,
copMyJIMPOBAHHbIE KpaTKO, 4e€TKO M rpamMoTHO. [Ipm Hamucanum pedepara
(KOHTPOJILHOM pabOTHI) CIIEAYET CTPOTO MPUICPKUBATHCS HAMEUEHHOTO IJIaHa.

1.4 TlnaH K0JKEH JIOTUYECKU CTPOMHO OTpa)kaTh TEMY UCCIIEIOBAHUS.

CrpykTypa miaHna:

BBEJIEHUE

['maBa 1 Ha3zBanue

1.1 Ha3Banue

1.2 Ha3Banue

I'nasa 2 Ha3Banue
2.1 Ha3Banune
2.2 Ha3Banue

3AKJIKOUEHUE

CIINCOK HCIIOJIb30OBAHHBIX UCTOYHUKOB

[MPUJIOXKEHW A

OO0benunenue maparpadoB B TJaBbl Mpu HEOONBIIOM 00BEME pedepaTa
(KOHTPOIBHOM PabOTHI) HETeIeco00pa3Ho.

[TpunosxeHus: BKIIOYAIOTCSA B pabOTY IO YCMOTPEHUIO 00YyYaroIerocs.

1.5 Tlocne o611ero 03HAKOMIJICHHS C Y4EOHBIMU MTOCOOUSMH U CIIPABOYHBIMU
U3JJaHUSIMU 110 TEME U COCTaBJICHUS IJIaHA MOYKHO MEPEXOUTH K YI1y0JIeHHOMY
U3YyYEeHUI0 PeKOMEHI0BaHHO# JuTepaTypbl. E€ HeoOXoaumMo BHHMATEIHHO

M3YYHUTh U BCECTOPOHHE UCIOIb30BaTh B TEKCTE pedepara (KOHTPOIBbHOM pabOThI).
CoBeplieHHO HEAOMYCTUMO IHCaTh pedepar (KOHTPOIbHYIO paboTy) MyTeM
MEXaHMYECKOTO KOTMMPOBAHUS OTACITBHBIX MECT U3 YUYEOHUKOB, YUEOHBIX TOCOOHIA,
Opourtop u crareil. PaboTa BhIMONHIETCS HA OCHOBE TBOPYECKOTO MCIIOIB30BAHUS

PEKOMEHIOBAaHHBIX HCTOUHUKOB.
st Gonee riayOOKOro OOCTOSATEIBHOTO PACKPBITUSA TEMbl OOy4YarOIIUKCA
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JOJDKEH CaMOCTOATEIbHO HAaWTH U APYTYIO JUTEpPaTypy, OTHOCALIYIOCS K JaHHOU
TeMe. YCHEIIHOE BHINOJHEHHE MAAHHOW 3a/adyd SIBISETCS BAXKHBIM IOKa3aTesieM
NpUOOpPETEHUST HABBIKOB CaMOCTOSATEIbHONW pabOThl MO OCHOBaM JUCIMILTAHBL.
BroisiBienne u cuctemMaTH3alUs JIOTOJHUTEIBHOW JHUTEpaTypbl MO TeMe —
UCKJTIOYUTEIFHO BaYKHBIN 3Tal paObOTHI.

3aHuMasich cOOpoM MaTepuaja, 0OCOOCHHO BaKHO OOpaTUTh BHUMaHHE Ha
HOBEHIIYIO TUTEpaTypy, OTHOCSIIYIOCA K TeMe. MoHorpaduu, OpouItopsl, CTaThy,
CTPaBOYHBIE W3JJaHUS MOTYT JIaTh Pa3HOOOpPa3HBIA MaTepuall, KOTOPBIA MOMOXKET
0oJiee CaMOCTOATENLHO OTBETHTh HAa T€ WJIM MHBIE BOIMPOCHI IUIAHA M PACKPBITh
Temy pedepara (KOHTPOILHON PabOTHI) B IIEJIOM.

Pa3o0Opatecsi B OrpoMHOIl Macce HOBEHIIEH JUTEpPATyphl IMOMOXET
Oubnuoreunbli Katasor. Ho Hy)XKHbIE >KypHallbHbIE CTaTbU MOKHO HaWTU H
camMoCTOsITeNnsHO. [IJis 9TOro HEOOXOAUMO B3ATH IMOCICTHUN HOMEp KypHaia 3a
OTIpEICTICHHBIN TOJI ¥ O3HAKOMHUTHCS C UMEIOIUMCS TaM yKa3aTeleM MaTepHalioB,
OIyOJMKOBAaHHBIX 32 JAHHBIN TOI.

1.6 Bo BBemeHun HeoOX0auMMO KpaTko (Ha 1-2 cTpanumax):

- PacKpbITh aKTyaJIbHOCTb TEMBI U €€ MECTO CPeJH IPYTuX MpoOiIeM Kypca;

- c(hopMyIMpOBAThH LIETb U 33/1a4U HCCIIEIOBAHUS;

- IaTh KPaTKU1 0030p pa3pabOTKH TEMBbI B TEOPUU;

- yKa3zaTh, KaKhe METOJIbl HUCIOIh30BAIUCH MPU TMOJATOTOBKE W HANTMCAHUU
paboThI;

- yKa3aTh, KaKue JaHHbIC MPAKTUYECKON e TEIbHOCTH MPOAHATU3UPOBAHbI
1 000O0IIIEHBI;

- 1aTh OOIIYI0 XapaKTEPUCTUKY CTPYKTYpPbl pabOTHI.

1.7 Conepxanue OCHOBHOM 4acTH pedepara (KOHTPOJIBHOU pabOThI)
JOJDKHO COOTBETCTBOBAThH BOMPOCAM IUIaHA, pacKphiBaTh ux. [Ipu pacnpenenenun
KOJIMYECTBA CTPAHUI] HA KaXABIK U3 BOIIPOCOB TJIAHA HAJIO CIEAUTH 3a TEM, YTOOBI
OPOMOPIMK  MEXKIY 4YacTsIMU  paOOThl HE  HApyHIAIWCh, COXPaHSIIHChH
MOCJIEIOBATEILHOCTD MEpPEX0/ia OT OJHOIO BOIMpOca IJIaHa K APYroMy M JIOTHKA
U3J10KEHHUS.

[Ipu packpbITHH BOIPOCOB TPYAHOCTH COCTOUT B OOOOIICHHH COOPaHHOTO
MmaTepuaia. IlepeHachleHHOCTh pabOThl UPpaMu MOAYAC IPUBOJIUT K TOMY, UTO
MBICITM aBTOpPa «TOHYT» B MOpE€ OTACIbHBIX NpuUMEpoB. B wmepy craemyer
UCIIONB30BaTh M HHTaThl. Hemomyctumo ymorpeOieHue OByX u 0Oojee HUTAT
NOJpSiA: B OTOM CIy4ae 3a4acTyl0 HE OCTaéTcsi MECTO [UIsl HW3JI0KEHUs
COOCTBEHHBIN MBICIICH.

Kaxnapiii Bompoc creAayeT 3akaHYMBaTh KPAaTKUMHU BBIBOJAMH, MPUYEM
BBIBOJIBI TIPEIBIAYIIEro mnaparpada AOKHBI MOABOAWTH YUTATENs K TIAaBHOMY
COJIEP KaHUIO MOCJIETYIOUIETO.

PaGota pomkHa OBITH CBsI3aHa C COBPEMEHHBIM COCTOSIHUEM HAy4HO-
PAKTUYECKOTO 3HAHMS.

1.8 3akanumBaercs pedepar (KOHTpoJsibHAS padoTa) A0HKeH HeboabuM (1-
2 cTpaHUIIbl) 3aKJIIOYEHHEeM, B KOTOPOM COJiepaTcsi OOIIe BBIBOJbI aBTOPA IO
TEME MCCIIEI0BAaHUS B LIEJIOM.

3aKIIIoueHue He JI0IyCKaeTcs MUcaTh MyTEM MEXaHMYECKOI'o KOIMPOBaHUS
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OTJIEJILHBIX MECT U3 OCHOBHOM 4acTu paboThI

1.9 Cniucok HUCNOJIb30BAHHBIX MCTOYHHMKOB JIOJKEH BKJIIOYATh HE MEHEE
10-15 nammeHoBaHuil. B HEM yKa3pIBalOTCS B OCHOBHOM TE€ HWCTOYHUKH, Ha
KOTOpbIE B TEKCTE€ pabOThl CChUIAETCA aBTOP, HO MOTYT BKJIOYAThCS U HHBIE,
U3y4YeHHbIE MM TIpU TMOJATOTOBKE paboThl (He Oosiee 4YEeTBEpTHU OT OOMIETrO
KOJIMYECTBA UCTOYHUKOB).

1.10. 3auMcTBOBaHUS TEKCTa W3 JHUTEPATYphl 0€3 CCHUIKM HAa UCTOYHUK HE
nomyckarotcsi. Pedepar (koHTponbHas paboTa) B 00sA3aTEIIBHOM MOPSIIKE AOHKECH
MPOXOJUTh MPOBEPKY Ha 3aUMCTBOBaHMSI B cucrteme Adrturuiaruar HUAY
MUO®U. [lonnycTtumslil npeaen 3auMcTBoBaHui — 30% HEOPUTHHAIIBHOTO TEKCTA.

2 TpebdoBanusi k opopMieHNI0 pedpepara (KOHTPOJIBLHON PadoOTHI)

2.1 CTpykTypHbI€ 3j1eMeHThI pedepaTa (KOHTPOJIBHON paboThI):

- TUTYJIbHBIN JIUCT;

- COJIEPIKAHME;

- MepMUHbL U ONpeoeieHUss;

- nepeyeHb COKpaujeHu u 0003HaYeHul,

- BBEJICHUE;

- OCHOBHAs 4acTh;

- 3aKJIIOYECHHUE;

- CIIMCOK MCIIOJIb30BaHHBIX HCTOYHUKOB;

- NPUTIOIHCEHUSL.

CTpyKTypHBIE  JJIEMEHTBI, BBIJCIICHHBIE  KYpPCUBOM, HE  SBISAIOTCSA
00s3aTeIbHBIMU U BKJIFOYAKOTCS B pa0OTy MO YCMOTPEHUIO HCTIOTHUTEIS.

2.2 O6pazen opopmiieHUST THTYJbHOrO JucTa pedepata (KOHTPOJILHOU
paboTel) npeacTasieH B [Ipuiiokenun A.

2.3 CopepxaHue BKJIIOYACT BBEJACHUWE, HAMMEHOBAHUE BCEX TJIAB H
naparpadoB, 3aKJII0UCHHE, CTUCOK MCTOJIb30BAHHBIX HCTOYHUKOB U MPUJIOKECHUS C
yKa3aHHUEeM HOMEPOB CTPAHMII, C KOTOPBIX HAUUHAIOTCS 3TH 3JIEMEHTHI paOOTHI.

TekcT copepxaHus JOJKEH pa3MeIaThCsl HAa OJTHOM JIUCTE (CTPAHHUIIE).

[Tpumep odbopmiienust coaepsxkanus npusenéH B [lpuioxennu b.

2.4 CrpykTypHblii 37eMeHT «TepMHHBI M ONpeAeeHUs» COACPKUT
ompesieNieHnsl, HEeoOXOMUMbIe IS yYTOYHEHUS WM YCTAHOBJIICHHS TEPMHUHOB,
UCIIONIb3yeMbIX B paborte. IlepedeHr ompeneneHuil HaduMHAIOT cO CioB: «B
HacTosAlled paboTe MNPUMEHSIOT CIAEAYIOUUME TEPMHHBI C COOTBETCTBYIOIIMMU
OIpEACTICHUSIMI.

2.5 CrpykrypHsiil s5iemeHT «llepeyeHb cokpamieHuil 1 0003HAYEHM I
COJICPKUT MEepeUeHb 0003HAUYCHUI U COKpAIIEHU, TPUMEHSIEMbIX B JaHHOMN
paborte. [lepedens gomxeH pacnonararbes ctosbiomM. Criesa B aaBUTHOM

MOPSIAKE MPUBOJIAT COKPAIICHUS, YCIOBHBIE 0003HAUEHMS, CHMBOJIbI, €TMHUIIBI
(bU3UIECKUX
BEJIMYMH ¥ TEPMHUHBI, CTIPaBa — UX JIETAJIbHYIO PacIIu(POBKY.
2.6 TpeooBanus K 0OPMJIECHHIO TEKCTA PadOThI
PaGota meuaTtaeTcst Ha OJHOM cTOpOHE JHcTa Oenon Oymaru dopmara A4 B
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KHIKHOM oOpueHTauuu. JlomyckaeTcss OTAeNbHble WUIOCTpauuu (TaOiuLbl U
PUCYHKH) pa3MellaTh Ha JIUCTaX B aJIbOOMHOM OpUEHTAIUH.



[TapameTpbl cTpaHuUIlbI (M0JI1) B KHUKHOW OPUEHTALIUU: CBEPXY U CHHU3Y 2 CM,
ciesa 3 cm, cipasa 1,5 cwm.

[TapameTpsbl cTpaHuUIlbI (M10JI51) B aTbOOMHOM OpHEHTAIMU: CJIeBa U cIpaBa 2
CM, CBEpXY 3 cMm, cHu3y 1,5 cm.

[pudt — Times New Roman. Pa3zmep mpudra (kernnp) — 14.

[IBer mpudra — u€pHbiii. He momyckaercss mpUMEHEHHE MNOJYKHUPHOTO
mpudra, Kypcusa, HOTIEPKUBAHNN, Pa3pPEKEHHOTO WIH YINIOTHEHHOTO MIPUPTA.

Mex1yCTpOUYHBIN HHTEPBA MOJyTOPHBIN.

Ao03ar 1,25.

TekcT — BeIpaBHUBAHUE O IIMPHHE.

Y CTaHOBUTH aBTOMAaTUYECKYIO PACCTAHOBKY NEPEHOCOB. [Ipu 3TOM nepeHochl
HE JOIMYCKAIOTCS:

- Ha TUTYJIbHOM JIUCTE padoThlI;

- B COZICpKaHUH;

- B 3aroJIOBKax TJiaB M maparpados.

Heduc gomkeH oTauvatrhbes OT TUpe (-/—). Tupe nu KaBbIYKH (« ») JOJIKHBI
OBITh OJIMHAKOBOTO HAUE€pPTAHUS [0 BCEMY TEKCTY.

JlecsiTHUHBIE TOUKH JOHKHBI OBITH 3aMEHEHBI Ha 3alsThIE.

He nomyckarotcst mpoOenbl Mexay ad3aiamu.

[Taparpad He MOXKET 3aKaHUMBATHCS TAOTUIEH, pUCYHKOM, (DOPMYJIOiA.

[TocieHsAa cTpaHuLa IIaBbl JOJKHA COJEPKATh HE MEHEE 7 CTPOK TEKCTa.

2.7 TpeOoBaHMs K HYMeEpPAaUMH CTPAHULl PadOThI

Crpanutisl paboThI ClaeayeT HyMepoBaTh apaOCKuMu nudpamu, coOroaas

CKBO3HYIO HyMEpalHIO 10 BceMy TeKCTy paboTel. Homep cTpaHuLbl IpOCTaBISAIOT
B LIEHTPE HIXKHEro KOJIoHTUTYJ1a mpudTom Times New Roman 12 pazmep 6e3
TOYKH.

TUTYNBHBIN JUCT U COJAEPKAHKUE BKIIIOYAIOT B OOIIYI0 HyMEpaIUIO CTPAHMII
paboThl, HO HOMEp CTPaHUIIbl HA HUX HE MPOCTAaBISETCS.

TepMmuHbl W oOmNpesesneHus, MepeYeHb COKpALIEHUH U O00O03HAYCHUI He
y4acTBYIOT B HyMepaluu CTpaHull paboTel. Takum oOpa3om, BBEIEHHE BCerna
Ha4YMHaEeTCs Cco CTp. 3.

PucyHku u TabnuLbl, pacnojoKEHHbIE Ha JINCTaX ajlbOOMHONW OpHUEHTaIuH,
JIOJDKHBI MMETh HOMEpa B TOM MeCTe, KakK €Cciad Obl OHM HMEIH KHUXKHYIO
OpHUEHTALMIO.

2.8 TpedoBanus K 0GOPMJICHHIO 3ar0JI0BKOB

3aroioBKu  CTPYKTYypHBIX d1eMeHTOB  pabotrel  «COIAEPKAHUE,
«TEPMHUHBI U ONPEJEJEHUS», «MMEPEYEHb COKPAIIIEHHUMW "
OBO3HAUYEHU», «BBEJIEHHUE», «3AKJIIOUEHUE», «CIUCOK
NCIIOJIb3OBAHHBIX UCTOYHHUKOB» cnenyer pacnionaratb B CepeauHe
CTpoKH 0e3 ab3alHoro oTrcrymna, 6€3 TOYKM B KOHIIE M IeYaraTh MPONUCHBIMU
OyKBaMU MOJIYKMPHBIM IIPUGTOM.

OCHOBHYIO YacTh pabOThI CIeYET ACIUTh Ha TJIaBbl U aparpadsol.

['maBel u maparpadsl cienyeT HymepoBaTh apaOckumu IudpamMu u
3aIKChIBaTh ¢ a03aI[HOTO OTCTYIIA.

['maBbl JOMKHBI UMETH MOPSAKOBYIO HYMEPALIMIO B Ipeeax Bcel padoThl.

7



[Ipumep — rnasa 1, riaBa 2, rnasa 3.



Homep maparpadga BriIrO4aeT HOMEp TJIaBbl M TMOPSIKOBBI  HOMED
naparpada, pa3eIeHHbIE TOUYKOH.

[Tpumep — 1.1, 1.2, 1.3 u T.4.

[Tocnie HOMepa riaBbl U maparpada B TEKCTE 3aroJioBKa TOYKY HE CTaBSIT.

['maBa He MOKET UMETh TOJIBKO OJIMH Taparpad.

3aronoBKu TNaB U maparpadoB cleAyeT IHedaTaTh ¢ a03alHOTO OTCTYIa C
MIPONHUCHON OYKBBI MOJTYKUPHBIM HIPU(PTOM O0€3 TOUKH B KOHIIE.

Ecnu 3aronoBOK COCTOUT U3 IBYX NPEMIOKEHUN, UX PA3JIEIAIOT TOUKOM.

Kaxaplii CTpyKTypHBI 53JeMEHT paboThl (coaepkKaHUE, TEPMHUHBI H
OTIpENICIICHHsI, TEPEUYCHbh COKpalleHud U 00O03HA4YeHWH, BBEJICHHE, TJIaBHI,
3aKJIIOUYEHHE, CIHCOK KCIOJIb30BAHHBIX HCTOYHHKOB W MPUIIOKEHUS) HOJIKEH
HAaYMHATHCS C HOBOT'O JIUCTA.

Bropoit u nocnenyronuii maparpadbl rjaaBbl HAUMHAIOTCS MOCTE OKOHYAHUS
TEeKCTa npeaplaymiero naparpaga. Henb3s pasmemate Ha3BaHue naparpada Ha
OJIHOM JIMCTE (CTPAHUIIE), & €r0 TEKCT HAYMHATH Ha JAPYTOM JIUCTE (CTPAHMUIIE).

Mexny Ha3BaHUEM TJIaBbl M Ha3BaHWeM Taparpada, Ha3BaHueM maparpada
U €ro TEeKCTOM, TEKCTOM NpeablAyliero maparpaga M Ha3BaHUEM HOBOTO
naparpada ocTaBJsIeTCsl OJHa ITyCTasi CTPOKa.

[Tpumepsl opopmiieHus 3aronoBkoB npuseaeHb! B [Ipuinoxenuun B.

2.9 TpeboBanus Kk 0(popMJICHUIO NIEPEIUCTCHUN

st mepedncieHnid MCTHONB3YIOTCS apabckue mHudpbl, OYKBBI PYCCKOTO
andaBuTa B MOPSAIKE PycCKOTo andaBuTa, HaYMHAsA ¢ OYKBBI a (32 UCKIIOUECHUEM
OykB €, 3, i1, 0, 4, b, b, b), 1 AeuCHL. Vcrnonbp3oBaHUE WUHBIX MAapKEPOB, KpOMe
nedurcoB, HE JTOMYCKACTCA.

[Ipyn nmeranuzanuu TMEPEUUCICHUA CIEAYeT COOJIOAaTh YCTAaHOBJICHHBIN
BBIIIE TTOPSIIOK.

[Tpumepsl odpopmieHus nepeurciienuii npuseaeHsl B [lpuiiosxkenun I'.

2.10 TpeOooBaHnus K 0(pOPMICHUIO PUCYHKOB

Pucynku (rpaduku, cxemsbl, auarpamMmbl, (OTOCHUMKHA W T.JO.) CJIEAyeT
pacrnonaraT B pa0OTe HEMOCPEACTBEHHO IIOCie TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIEPBBIE, WK HA CIIEIYIONICH CTpaHUIIE.

['padmku 1 quarpaMmbl TOJDKHBI OBITH BBITIOJTHEHBI B CIICIIUATU3UPOBAHHOM
penakrope, Bxojsiiem B coctaB MS Word u Excel.

Pucynku pacrnonararorcst mo LEeHTpy 0e3 a03alHOro OTCTyNa M HE MOTYT
BBIXOJIUTH Ha TOJIA.

Ha Bce pucyHku AODKHBI OBITH JaHbl CCbUIKM B paborte. Ilpu ccbuike
CJIEAYET MHUCAaTh CIOBO «PUCYHOK» C YKa3aHUEM €ro Homepa.

PucyHKH, 3a UCKIIFOUEHUEM PHCYHKOB IPUIIOKEHUH, CIEAYET HYMEpPOBAaTh
apaOckumu 1udpamMu CKBO3HOM HyMepalue.

Ecau pucyHok o1H, TO OH 0003Ha4YaeTCsl «PUCYHOK 1».

PUCYHKM JOJKHBI HMMETh HANMEHOBAHHE W TMOSCHUTENIbHBIE JIaHHbBIC
(MOIPUCYHOUHBIN TEKCT).

B nosicHUTENbHBIX TaHHBIX OJDKEH OBITh YKa3aH UCTOYHUK MH(OpMAITUH.

[TosicuurenbHbIe JaHHBIE HaObuparoT mpudrom 12 pazmepa U pacmojararot
MoCJIe PUCYHKA 0 LIEHTpY 0e3 ab3arHoro orcryna. CinoBo «PUCYHOK», €ro HOMEp
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U uepe3 Jeduc HAMMEHOBAHUE IOMEIIAIOT MOCJE TOSCHUTENbHBIX JaHHBIX U
pacmoJiararot 1o neHTpy 6e3 ab3arHoro oTcTyma.

Ecnin HamMeHOBaHHWE PHUCYHKA COCTOUT M3 HECKOJIBKMX CTPOK, TO €ro
CJIEIyeT 3alMChIBAaTh YePEe3 OJIMH MEXCTPOUYHBI HHTEPBAJ.

PucyHkn Kaxaoro mnpuiaoKeHHs O0003HA4YaroT OTIEIbHOM HyMepauuen
apaOckumu nudpamu ¢ 1o6aBieHreM nepen uu@poi 0003HaAUYECHUS MPUITOKEHHUS,
HaIrpuMep, pUCyHOK A.3.

Bce uncnoBsie 1aHHbIe, NPUBEIEHHBIE HA PUCYHKE, TOJKHBI UMETh €IUHUILY
U3MEPEHHUSL.

Crnenyer uzberatb ayOnupoBaHus MHGOPMAIMKM, B TOM YUCJIE O €IUHUIAX
U3MEPEHUs, HA PUCYHKE U B €I0 HAUMEHOBaHUMU.

HanMeHOBaHME pPHCYHKa OTAENAETCS OT MOCIEAYIOIIEr0 TEKCTa OJHOU
IyCTOU CTPOKOM.

[Tpumep odopmienns pucynka npusenéH B [punoxennn /1.

2.11 TpebooBanus k opopMIeHUIO TAOINIL

Tabmuny cineayer pacronaraTe B paboTe HEMOCPEACTBEHHO MOCIE TEKCTA, B
KOTOPOM OHa YIIOMUHAETCS BIIEPBbIE, MIIM HA CIEAYIOLIEH CTPaHUIIE.

Tabnuirel pacnojaratoTcsi Mo HeHTpy 0e3 ab3alHOro OTCTyIa U HE MOTYT
BBIXOJIUTH Ha MOJIS.

Ha Bce TaGmuupl A0KHBI OBITH CChUTIKM B pabore. Ilpu ccbuike criemyet
IUCaTh CJIOBO «Ta0IUIa» C YKa3aHUEM €€ HOMepa.

HaumenoBanue Tabnuipl cienyeT MoMemaTh Haj Tabnuieil cieBa, 0e3
a03alHOro OTCTYyNa B OJHY CTPOKY C €6 HOMEPOM Yepe3 TUPE.

HaumeHoBaHue TaOMUIBl OTAENSETCS OT MPEALIECTBYIOIIETO €My TEeKCTa
OJIHOM IIyCTOM CTPOKOM.

Ecnin nanmeHoBanue TaOiMIBI 3aHUMAET JIBE CTPOKM U Oosiee, TO €ro
CJIEIyET 3aIllMChIBAaTh YEPE3 OJJMH MEXCTPOUYHBI HHTEPBAJ.

Tabnuiyy ¢ OGOJBIIMM YHCIOM CTPOK JOIYCKAeTCsl MEPEHOCUTh Ha JAPYrou
muct (ctpanuiy). Ilpu mepeHoce wactu TaOaUUBl Ha APYrod JHUCT (CTPAHUILY)
CJIOBO
«Tabnauna», ee HOMEep U HAMMEHOBAaHUE YKAa3bIBAIOT OJUH pa3 ClieBa HaJ MEPBO
4acThl0 TaONMIBL, a HaA JAPYrMMH 4YacTsIMU TakXke CjeBa MHIIYT CJI0Ba
«IIpogomxkenue TaOMUIBD M YKAa3bIBAIOT HOMEP TAOJUIBI, IIankKa TaOIUIIbI
MIOBTOPSIETCA.

Tabnuily ¢ 00JBIIMM KOJIUYECTBOM Tpad AOMycKaeTcs JACIUTh HA YacTH U
IOMEIIAaTh OAHY YacTh IIOJ APYTrOM B Mpeaesiax OJHOW CTpaHULbl. ECIu CTPOKH U
rpadsl TAOIUIBI BBIXOAAT 32 (hopMaT CTpPaHUIIBI, TO B MEPBOM CIydae B KaKIIOi
YacTh TaONMIbl TOBTOPSIETCSl TOJIOBKA, BO BTOPOM ciyuyae — OokoBuK. llpu
JeIEHUU TaONMIIBI Ha YacTH JOMYCKAeTCsl €€ TOJIOBKY WM OOKOBHK 3aMEHSTh
COOTBETCTBEHHO HOMepoM rpad u cTpok. Ilpm 3TOM HymepyroT apaOcKumu
uudpamu rpadsl U (MIM) CTPOKHU NEPBOM YACTH TAOIULIBI.

Crnenyet nzberatb MHOTOCTPAHUYHBIX TaOJIUII; OOJIBIINE IO 00BEMY JaHHBIE
MPEeANOYTUTENIbHEE PACHPECIUTh MEXKAY HECKOJIbKUMU TaOMuuaMud WU
BBIHOCHUTDH B MPUIIOKECHHUSL.

Ecnu noBTopsitonuiicss B pa3HbIX CTPOKax rpadbl TAOIUIIBI TEKCT COCTOUT U3
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OOHOIo0 CJoBa, TO C€ro IIOCJIIC IICPBOI0 HAIHUCAHUA JOIIYCKACTCA 3aMCHATH
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KaBbIUKaMH; €ClIi M3 JAByX M 0Oojee cJIoB, TO MpH IMEPBOM IOBTOPEHUH €ro
3aMeHAI0T cinoBaMu «To xe», a ganee — KaBblukamMu. CTaBUTh KaBBIYKH BMECTO
MOBTOPSIIONINXCA IHU(P, MapoK, 3HAKOB, MATEMAaTHYECKUX U XHUMHUYECKUX
CUMBOJIOB HE nomyckaercsa. Ecim mudpoBble WIM UHBIE JaHHbIE B KaKOW-IMOO
CTpOKE TaOJMIbl HE TPUBOJST, TO B HEM CTaBAT MPOYEPK.

Tabmuupl, 3a MCKIIOYEHHEM TaOJIMIl TPUIOKEHUH, CIeayeT HyMepoBaTh
apabckumu 1udpaMu CKBO3HOM Hymepaluen.

Tabmuipl Kaka0ro MNPUIOKEHUS 0003HAYAIOT OTACIBHOM HyMepaluei
apabckumu 1 pamu ¢ 1o06aBiIeHUEM Tiepe udpoit 0003HAYCHUS TPUIIOKCHUSI.

Ecnu B paGote ogna tabnuua, TO OHAa JOJKHA ObITh 0003HAaYEHA «TabIuIa
1» nnm «rabnuua B.1», eciiu ona npuseaena B [Ipunoxennn B.

Texct BHyTpu TaOnuy HaOWpaeTrcs € OAMHAPHBIM HWHTEpBAJIOM 0e€3
a03aIHOTO OTCTYIIA.

Jlis TaGnui, pacroyioKEHHBIX B OCHOBHOM TEKCTE€ pPaldOThlI, JOIYyCKaeTcCs
ucrnonp3oBanue mpudra 14 wim 12 pasmepa, B mpuwiokeHusix — ot 10 mo 14
pasmepa.

3aronoBku rpad u CTpOK TaOIUIBI CIEAyeT MUCaTh C MPOMUCHON OYKBBI B
€MHCTBEHHOM 4YHCJI€, a MOJ3arojoBKU rpad — cO CTPOYHOM OYKBBI, €CIM OHHU
COCTAaBJISIIOT OJIHO NPEJJIOKEHHUE C 3aroJIOBKOM, WJIM C MPOMHUCHOW OYKBBI, €Ciiv
OHHM HUMEIOT CaMOCTOSITeJIbHOE 3HaueHHe. B KOHIle 3arojloBKOB M MOJ3aroJIOBKOB
TaOJIUI] TOYKH HE CTaBIT.

3aronoBku Tpad, Kak MpPaBUIO, 3AMUCHIBAIOT MapajUIeIbHO CTPOKAM
tabnuupl. [Ipn HEOOXOAMMOCTH JOIMyCKAaeTCsl MEPIEHIUKYISIPHOE PACTIONI0KEHNE
3aroJ0BKOB rpad.

Bce uncnoBsie nannbie, npuBeAEHHBIC B TAOIUIAX, IOJDKHBI UMETh €TMHUILY
u3MepeHus. EnuHuia u3mepeHus: yKkasbIBaeTCsl B 3arojoBKax rpad WM CTPOK
TaOJUIIBL, a €CJIM OHA €/IMHA JUIsl BCeX MPHUBEAEHHBIX B TaOJIMIIE TaHHBIX — TO B €€
3arojioBKe. EMMHUIBI H3MEpEHUs YKa3bIBAIOTCS MOCIIE 3aIsITOM.

CHu3y oT TaOauIbl yKa3bIBa€TCs MCTOYHHMK AAHHBIX (pasmep mpudra 12,
BBIPABHUBAHUE M0 IIUPUHE, O€3 a03aI[HOr0 OTCTYNA).

[Tpumep odbopmiienns Tabmuisl mpuBenéH B [lpuioxennu E.

2.12 TpedoBanus k opopMiaeHu10 Gopmy.a

dopmynbl cieayeT BbIACTATh M3 TEKCTa B OTAEIBHYIO CTPOKY. Bpimie u
HUKE KaKI0M (popMyIIsl JOKHA OBITH OCTABIICHA OHA ITyCTasi CTPOKA.

dopmyiel HAOMpPAOTCA B crielualibHOM penakTope popmyn MS Word.

[TosicHeHue 3HAYE€HUH CHUMBOJIOB M YHCIOBBIX KOA((UIIMEHTOB CleayeT
NPUBOJIUTH HEMOCPEICTBEHHO TOJ (OpMYJION B TOM e MOCIEAOBATEIbHOCTH, B
KOTOpPOI OHU JJaHBI B pOpMYyIIE.

Ecniu mocne ¢opmynbl npuBeneHbl MOSCHEHHS 3HAYEHU CHMBOJIOB U
YHUCJIOBBIX KOA(DPUIIMEHTOB, TO HEMOCPEACTBEHHO IMOCie (OPMYJIbI CTaBUTCS
3arATas, €Clid HeT — TO TOYKa (WM TOYKa C 3asATO NP MEepEeUUCICHUHN).

@®opmynbel B paboTe clemayeT HyMepoBaTh MOPSAKOBON HyMepaluend B
npeaenax Bced paboThl apaOckumu 1UdpamMu B KPYTIbIX CKOOKax B KpailHEM
MIPaBOM IIOJIO’)KEHUH HA CTPOKE.

Onny popmyny o6o3naqaror (1).
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@opMysbl, TIOMENIAEMBIE B MNPWIOKEHHSIX, JOKHBI HYMEpPOBATHCS
OTIIETILHOW HyMepalen apabckumu 1udpaMu B mpeaenax KakIoro MPHI0KEHUS
c nobGaBneHHEeM mepea Kaxaou muppoid o003HAUEHHUS MPUIOKEHUS, HApUMED
dbopmyna (B.1).

Cchbulku B TEKCTE€ Ha TOPSAAKOBBIE HOMepa (opmys JaloT B CKOOKax.
[Tpumep — ...B popmyie (1).

[Tpumepst opopmienust popmyiiel npuseneHsl B [punoxkenun 7K.

2.13 TpeOoBanuss kK O0QOPMJIEHMI0 CCHLJIOK HA HCHOJb30BAHHbIE
HCTOYHUKH

CchbUIKM Ha HMCIOJIb30BAHHBIE UCTOUHUKU CJIEAYET YKa3bIBaTh MOPSIKOBBIM
HOMEpOM OMOIMOrpaduuecKoro OMUCcCaHus UCTOYHUKA B CIIUCKE MCIOJIb30BAHHBIX
HUCTOYHUKOB. [IopsIKOBBII HOMEDP CCHUIKH 3aKIIOYAIOT B KBaJAPATHBIE CKOOKHU.

[Ipn ccbulke Ha KOHKPETHYH HMHQpopManuio (LMUTaTy) B KBaApPaTHBIX
CKOOKax Iocjie HOMEpa HCTOYHMKA YKa3bIBa€TCS HOMEp CTpaHUIlbl (HOoMepa
CTpaHHuIL).

[Ipumepsr:

[7] — ccbuika Ha ceIbMOI UICTOYHHK B CIIMCKE MCIOJIb30BAHHBIX UCTOYHUKOB;

[8; 11] — ccpuika HA BOCBMOM M OJWMHHAAIATBHII HCTOYHHUKHA B CIIMCKE
MCIIOJIb30BAaHHBIX UCTOYHUKOB,;

[9, C.22] — cchulka Ha CTpaHUIly 22 JEBSATOTO HCTOYHUKA B CIIHCKE
MCIIOJIb30BaHHBIX HCTOUYHUKOB;

[10, C.35-36] — cchuiku Ha cTpaHuUllbl 35-36 IeCSITOrO UCTOYHUKA B CIIUCKE
WCIIOJIb30BaHHBIX HCTOYHUKOB.

Ccbllka pasMelnaeTcss Iociieé OKOHYAaHHMS I[HUTUPYEeMOro Marepuajia u
3aKpBITHSl KaBbIUEK uepe3 MpoOesl; 3HaK NpenuHaHus (TO4YKa, 3arsirasi, TOYKa C
3arsITON) CTAaBUTCS MOCJIE CCHUIKH.

[Ipy ynoMuHaHWM aBTOPOB B TEKCT€ paOOThl MHUIMANBI YKa3bIBAIOTCS
BIIepean (PaMUITHH.

2.14 TpedoBaHus K 0()OPMJICHUIO CIIMCKA MCIIOJIb30BAHHBIX HCTOYHNKOB

Crucok MCTOIB30BAHHBIX UCTOUYHUKOB CIIEIyeT 0GOPMIISATH B COOTBETCTBUU
¢ 'OCT P 7.0.5-2008 «bubnuorpaduueckoe onvcaHre MPOU3BEIACHUN MEUATHY.
Bce ncnonbs3oBanHbie pabOTHI TOJKHBI OBITh YKa3aHbBI B CITUCKE.

Hcnonb3oBaHHbIE HCTOYHUKU B CIIMCKE TPYIITUPYIOTCS MO pa3zeiaM:

- oUMaTBEHBIE 1 HOPMATUBHBIE MaTepUaIbL;

- crienuanbHas JINTepaTypa;

- BJIEKTPOHHBIE PECYPCHI.

HyMepaniust MICTOUHHKOB 10 BCEMY CHUCKY CKBO3HASI.

CrenuanpHas TuTepaTypa, Kak MpaBuio, BKIOYAEeT UCTOYHUKH, U3/IaHHBIC HE
MO3JIHEE YeM 3a IATh JIET JI0 ToJla HanmucaHus pedepara (KOHTPOILHON paboThI).

B pazpene «OdurmanbHble W HOPMATUBHBIE MaTe€pUably HUCTOYHUKU
pa3MelalTcs B MOPSIKE MOHUKEHUS UX cTaryca:

- MEKIyHApOAHbIEC COTJIAIIICHUS U JIOTOBOPBI;

- Koncturynusa Poccuiickoit @eneparuu;

- (penepanbHbBIE KOHCTUTYIITMOHHBIC 3AKOHBI;

- KOJIEKCBI;
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- peepasibHBIC 3aKOHBI;
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- yka3sl [Ipe3unenra PO;

- noctaHoBiieHus [IpaBurenscra PO;

- HOPMATHBHBIEC aKThl (MPUKA3bl, PACMIOPSIKEHUSI, TOCTAHOBIICHUS, YKa3aHUS
U T.11.) peaepaabHbIX OPraHOB UCIIOJIHUTENLHOMN BIACTH;

- 3apyOeXHbIEC 3aKOHOJIATEIbHbIE U HOPMATUBHBIE AKTHI;

- 3aKOHOJIaTeIbHbIE 1 HOPMATUBHBIE aKThl CyObeKTOB Deepanuu;

- MYHUIUTIAJIbHBIE HOPMATUBHbBIC AKTHI.

JIOKyMEHTBI OJHOIO CTaTyca BKIIIOYAKOTCS B CIHCOK HCIIOJIb30BAaHHBIX
MCTOYHHUKOB IO XPOHOJIOTMH MX NTEPBOHAYAIILHOTO IPUHSTHS.

B pazmene «CrenumanbHas nuTepatypa» yKas3blBalOTCS MOHOrpaduu,
y4eOHUKM M ydeOHble MOCOOus, JUCCEepTaluMu W aBTOpedeparsl AuccepTalu,
CTaTbM B COOpPHHMKaX M B NEPUOJUYECKUX H3JaHUSAX B aja(aBUTHOM MOPSJIKE
CHayYaJjla Ha PYCCKOM S3BbIKE, 3aT€M Ha HMHOCTPAHHBIX SI3bIKaX.

B paznene «OneKTpOHHBIE PECYPChI» YKa3bIBAIOTCS AJIEKTPOHHBIE PECYPCHI B
an(aBUTHOM TIOPSIKE.

[Tpumepst opopmieHus: HCTOUHUKOB TipuBeieHbI B [Ipuioxennu U.

2.15 TpeooBanus Kk 0(poOpPMICHUIO IPUITOKEHU A

[TpunoxxeHust 0oPOPMIISIIOT KaK MPOJIOJKEHUE pabOThl HA MOCIEAYIOMUX €€
JIUCTAX.

Ilepen NpUIOKEHUAMH Pa3MEIIAIOT OTIAEIBHBIM JIUCT C HAAMHUCBIO MO €ro
uentpy IIPUJIOKEHUSL.

B Ttekcte paboThl Ha BCe NPWIOKEHUS OJKHBI OBITH JaHbl CCHUIKH.
[Ipunoxenus: pacnojaratoT B MOPSJIKE CChIJIOK HA HUX B TEKCTE pabOTHI.

Kaxxnoe npuioxkeHue cienyeT HauuHaTh ¢ HOBOM CTpPaHUIbl C YKa3aHHEM
HaBepXy MocepearHe cTpaHullbl 0e3 ab3anHoro orcryna ciona «Ilpusioxenne» u
ero 0003HaueHU.

[IpunoxxkeHue [OOMKHO HMETh 3aroJiOBOK, KOTOPBIM 3alHCHIBAIOT C
NPOIKUCHON OYKBBI, MOJY>KUPHBIM MIPU(TOM, OTAETHHON CTPOKOW IO IEHTPY 0e3
TOYKH B KOHIIE.

[Tpunoxenuss 0003HA4YAIOT 3arjaBHBIMH OyKBaMH PYCCKOTO andaBuTta,
HayMHas C A, 3a UCKIIOUYEHHEM OYKB E, 3, 1, O, U, b, bL, b. ITocne ciosa
«IIpunoxkenune» cieayer OykBa, 0003Ha4arOIIast €ro Mocae10BaTeIbHOCTb.

Jlomyckaetcst 0003HaU€HHUE NPUIIOKEHH OyKBaMHU JIATUHCKOTO angaBuTa,
3a ucknoyenruem Oyks I u O.

B cnydae noinHOro ucnoiab30BaHus OYKB pyCCKOIO U JATUHCKOTO ali(haBUTOB
J0TycKaeTcst 0003HaYaTh MPUIIOKEHHS apaOCKUMU LIUPPAMH.

Ecnu B pabote ogHO npuioxeHue, oHo o0o3Havaercs «Ilpuiiokenue Ay.

Ecnu npunoxxkeHue pasmeniaeTcs Ha HECKOJIBKUX JIMCTax (CTpaHUIlax), TO
BBEPXY K&XIOM cCTpaHHIbl 1O uHeHTpy nevataerca  «IIpomoJkenue
IIpunoxkenus» ¢ ykazaHueM ero 0003HaueHusI.

[TpunoxeHus: JOOJKHBI MMETh OOIIYyI0 C OCTalbHOM YacThio pPabOThI
CKBO3HYIO HyMEpallliO CTPAHULI.
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3 PexoMenayemasi TeMaTuka pedeparoB (KOHTPOJIbHBIX padoT)

3.1 Ilo mucuunnuue «byXranTepckuili y4€T» pEKOMEHAYIOTCS CIEAYIOILINE
TEMBI JIJIs1 Haricanus pedepaToB (KOHTPOIbHBIX padoOT):

1. HopMmaTuBHBIE TOKYMEHTHI, PETyJUPYIOIINE OyXTalTEepCKUi y4eT B
OpraHu3alusIX

2. YderHas NOJIUTHKA OpPraHU3aluu
PedopmupoBanue 6yxranrepckoro ydera B PD
Konmnemnus OyXraaTepckoro y4era B phlHOYHONW AYKOHOMUKE
CpaBHuUTENbHAs XapaKTEepPUCTUKA (PUHAHCOBOTO U  YIIPABJICHUYECKOTO

nhkw

ydera
CpaBHUTEIbHAS XapaKTEPUCTHKA (PUHAHCOBOTO M HAJIOTOBOTO y4eTa

MexayHapoiHbIe CTaHAAPTHI (PUHAHCOBOM OTYETHOCTH
VYyer onepanuii Ha BAIFOTHBIX CUETaX

9. Vder neHeXHBIX CPEACTB HA IUIACTUKOBBIX KapTax

10. ®opmbl pacueToB

11. Yyer kOMaHAMPOBOYHBIX PACXO/I0B

12. Pacuer 3apaboTHOW 1maThl M JIOKyYMEHTaldbHOE OdopmiIeHHE 3a
HEOTPabOTaHHOE BpeMsI

13. Yaepxanus v BbIYETHI U3 3apabOTHOM IIIAThI

14. Yyer kpenuToB OaHKa U 3a€MHBIX CPEJICTB

15. Ydet onepanuii o 10BEPUTEIbHOMY YIPABICHUIO

16. Yuer marepuanon

17. Yaer puHAHCOBBIX BIOKEHUMN

18. Yuer apeHibl OCHOBHBIX CPEJICTB

19. Yuer 3aTpaTr Ha BOCCTAaHOBIICHHE U MIEPEOLIEHKA OCHOBHBIX CPENICTB

20. Y4er 10XOIHBIX BIOKEHUN B MATEPUAIIbHBIE LICHHOCTU

21. Yuer npounx 10X010B

22. Y4eT npo4yux pacxojioB

23. Y4er neneBoro (pMHaHCUPOBAHUS

24. Yuer kanuTana

25. Yuer pe3epBoB

26. CocraB u cojiepkaHue OyXraJlTepcKOi OTYETHOCTH

27. KoHconuaupoBaHHasi OyXrajlTepckasi OTYETHOCTb

28. llenTpanu3auuss W JeUEHTpaidu3anusi OyXrajJTepckoro ydera Ha
MPEIIPUITHH

29. B3auMOOTHOLIEHUST ~ OyXrajaTepud ¢ JAPYTUMH  T[OAPA3JIEICHUSIMU
MIPETPUSITHS

30. ABTomaTu3alusi OyXraaTepcKkoro yuera

31. [IpodeccuonanbHast 3TMKa Oyxranrepa

3.2 o cornacoBaHMIO ¢ IpenoAaBaTeseM o0yJaroIuics MOKET BEIOpaTh s

0 =
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HamucaHusa pedepara (KOHTPOIBHOW pabOThl) MHYIO TEMY, COOTBETCTBYIOITLYIO
poIITr0 U3ydaeMon JUCITUTUTHHBI.

4 OuenuBanue pedepara (KOHTPOJILHOU PadOTHI)

4.1 OcBoeHne mucUMIUIMHBL «byXrantepckuii ydé€r» OLEHHBAETCA IO
cTobaibHOM cucteme, ucnoiaszyemoit B UATD HUAY MU®DU. MakcumanbHas
CyMMapHas olleHKa 3a pedepaT (KOHTpOJIbHYI0 padoTry) coctasisier 10 0amioB c
Y4€TOM TOT0, YTO MakKCHMalibHas OIlEHKa paboOThl B CEMECTpPE MO KOHTPOJIbHBIM
TouKaM cocTasisieT 60 6anIoB.

4.2 Tlokazarenu U KpUTEPUHM OIIEHKH pedepaTa (KOHTPOJBHOM pPabOTHI)
npeJcTaBieHbl B Tabmune 1.

Tabmuua 1 — [loka3aTenu u KpUuTepuu OLIEHKU pedepara (KOHTPOJIbHOM paboThI)

IToka3aren bayer

U OLIEHKH Kpurepun ouenku (max)
1. HoBu3Ha | - aKTyallbHOCTH TTPOOJIEMBI 1 TEMBI; 2
pedeprpoB | - HOBU3HA M CaMOCTOSTEIBHOCTh B MOCTAHOBKE MPOOJIEMBI,
aHHOTO B (GOpMyJIHMpPOBAaHUM HOBOTO acleKTa BBIOPAHHON IS
TEKCTa aHanu3a npoOIeMbl;

- HAIMYUE aBTOPCKOM MO3UIMH, CAMOCTOSITEIbHOCTD CYKICHUI

2. Ctenens | - COOTBETCTBHUE IUIaHA TeMe pedepaTa; 3
PacKpBITUS | - COOTBETCTBUE COJIEPXkKAHUS TeME U IUIaHy pedepara;
CYIIIHOCTH | - IIOJIHOTA U TIIyOMHA PaCKPBITHSI OCHOBHBIX IOHATUI
poOJIEMBI | IPOOJIEMBI;

- 000CHOBAaHHOCTb CIIOCOOOB M METOJIOB paObOThI C MATEPUATIOM;
- yMeHue padoTarh ¢ JIUTEPaTypoil, CHCTEMAaTU3HUPOBATh

U CTPYKTYypUpOBaTh MaTepua;

- yMeHue 000011aTh, COMOCTABIAT PAa3IUUYHbIE TOUKH 3PEHUS
110 pacCMaTpUBAEMOMY BOIPOCY, apTyMEHTHUPOBATH OCHOBHBIE
N0JIO)KEHHUSI U BBIBOJIBI.

3. - KPpYyT, IIOJIHOTA HUCIIOJIb30BAHUA JIMTCPATYPHBIX HCTOYHHUKOB 2

Ob6ocHoBa | 1o mpobieme;

HHOCTb - IpUBJICYCHNE HOBEHIINX paboT Mo mpobdaeme (KypHaIbHbIC

BbIOOpa nyOMKauy, MaTepraibl COOPHIUKOB HAyYHBIX TPYIOB H

WUCTOYHUKO | T.I.).

B

4. - IPaBIWIILHOE OPOPMIICHHE CCHUTOK Ha UCIIOIB3YyEeMYIO 2
CoOnrozieH | murepatypy;

ue - TPaMOTHOCTb U KYJIbTypa U3JI0KEHUS;

TpeOOBaHU | - BIIQJICHUE TEPMUHOIOTHUEH U OHSATHIHBIM

i K anmnapaTrom npooJeMbL;

oopmiien | - cobmoaeHue TpeOoBaHU K 00BeMy pedepara;

U0 - KyJIbTypa oOpMIICHUS: BbIJieJIeHUE a03alleB.

5. - OTCyTCTBHE Op(horpapuuecKkux U CHHTAKCUUECKUX OIINOOK, 1
I'paMOTHOC | CTUIIMCTUYECKUX MOTPEIIHOCTEM;

17




Tb

- OTCYTCTBHUC OIICYATOK, COKpaHleHI/Iﬁ CJIOB,

KpOMe OOIIENPUHSATHIX;
- IMTEPATYPHBIN CTUJIb.
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HPUJIOXKXEHUA
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Ipuiaoxenue A

Oo0pa3sen oopmiieHNsI TUTYJIBHOTO JUCTA pedepara (KOHTPOJIbHOM PadoThI)

MMHUCTEPCTBO HAYKHU 1 BBICILIETO OBPA3OBAHUS POCCUMCKOM ®EJIEPALIUN
denepanbHOE rOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEeIbHOE YUPEKICHNE BICILICTO 00pa30BaHUsI

«HanuronanbHbIA UCCIEN0BATENILCKUN A1epHbI YHUBEpcUuTeT « MUDI»

OOHMHCKUI HHCTUTYTA ATOMHOM JHEPreTUKH
- (hunnan ¢eneparbHOro rocy1apCTBEHHOTO aBTOHOMHOT'O 00Pa30BaTEIbHOIO YUPEKACHUS BBICIIIETO
oOpazoBanus «HanmoHadbHBIN UcCIeI0BaTENbCKUM AepHbIH yHUBepcuTeT « MUDI»

(UATD HUSTY MUDH)

OTtaenenue conuaibHO-3KOHOMUYECKUX HayK (O)

Pedepar (koHTpOIBLHAs padoTa)
o aucuuiuimee: «byxranrepcknid yuém»

Ha TCMY: «Y4eTHas NOJIMTHUKA OopraHu3anum»

Beimonann(a):
cryaenTt(ka) rp. 9KH-b20 I'yceBa K.A.

(moanuck, ara)

[Iposepwu:
JIOLIEHT OTAEJIEHUS COLUAIbHO-
skoHOMHUeckux Hayk (O),

K.J.H. JIOLICHT Ocurmos B.A.

(moanuck, farta)

OOnuHCK, 2021 T.
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Hpuaoxenue b

IIpumep opopMiIeHHs COAEPKAHUA

COILEPKAHUE
BBEJIEHUE. ..ottt 3
['maBa 1 CymHOCTh U JOPMUPOBAHUE YUETHON TOTUTUKH. ....c.vveerereenreererenneeenneeeanns 5
1.1 IoHsiTHE YYETHON MOTUTUKUA OPTraHU3aIMU U TPEOOBAHUS K HEH....ccvvveenrennnnn. 5
1.2 TIpouiecc GOPMUPOBAHUS YUETHOMN TTOTITHUKH. .......eeervreeereeeereennseeennseesseeessnnseens 8
1.3 HopmartuBHas 6a3a o CO31aHUI0 YYETHOU MOAUTHKU B PD.........cooviiiiiin. 12
I'naBa 2 CTPYKTYPaA YUETHOM TOITATHKH. .....vvvveeeeesieerreeeeeesnnrreeesesssssseeessessssseseeeees 15
2.1 OpraHu3alOHHO-TEXHUYECKUE ACTIEKThl YUYETHON HOMUTUKM . .......vvveeenneeeneee 15
2.2 MeTo0I0TUYECKUE ACTICKThl YUETHOM MOTTUTHKH. ....vvveeeeeeeirrieeeeeesirreeeaeaeeeenns 19
2.3 YuérHas MOJIUTHUKA IS HETCH HATTOTOOOOMKEHMS. . .cevvvveeeeeeeeeeeieeeeeeeeeeeennnn. 22
SAKITHOUEHME......ccoiiiiiiiieee ettt 25
CITMCOK UCTIOJIbB30OBAHHBIX MCTOYHUKOB..........c.oeoviiiiiiieiieeiiee, 27
TTPUITTOMKEHMISL. ...ttt ettt 29
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Hpuaoxenue B

IIpumeps! opopMiieHHSI 3aT0JI0BKOB

I'maBa 1 CymHoCTh 1 popMupoBaHUE YIETHON OTUTHKA

1.1 IMonsiTue y4y€THOM MOJMTUKUA OpraHU3aIluu U TPEOOBAaHUS K HEU

VYueTHass MOJIUTHKA OpraHU3alMM — 3TO TMPHUHATAS €K COBOKYITHOCTH
crioco00B BeJIeHUs OyXTaJITEpCKOro yueta (MepBUYHOE HAOIIOIeHE, CTOMMOCTHOE
U3MEpeHHe, TeKyllas TPYyNIupoBKa HM  UTOroBoe  0000meHue  (paxToB
X03UCTBEHHOMN JEATEIHHOCTH).

<...>

PanmonansHOCTh. YueTHas MOJMTHUKA JOJHKHA CTPOUTHCS TaKUM 00pa3om,
YTOOBI 00ECIIEUUTh PAIIMOHAIIBHOE U AKOHOMHOE BEJICHUE OyXTalTEpPCKOro y4eTa B

opraHu3annu, UCXOAA U3 BCINYNHBI U YCJIOBI/Iﬁ XO03SMCTBEHHOMN ACATCIIBHOCTH.

1.2 IIpouecc popMUpPOBAHUA YUETHON NMOJTUTHKHI

[Tpouiecc dopMupoBaHWsS YYETHOW MOJUTHUKH OPTAaHU3AIMH COCTOUT W3

CIIEAYIOIIUX MOCIEI0BATEIbHBIX ITAIOB:
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Hpuaoxenue I

Ipumeps! opopmiieHHs1 mepedncIeHUN

JIiist peanM3auy MOCTABICHHOM 1ETTM HEOOXOIUMO PENINTh CICAYIONINe
3a/1a4u:

1) packphITh CyIIHOCT U (POPMHUPOBAHUE YUETHON MOIUTUKU OpraHU3alUH;

2) NpoaHAIU3UPOBATH OPraHU3ALMOHHO-TEXHUYECKUE U METOI0JIOTMUECKHE
ACIEKThl YUYETHON MOJUTUKHU JUIs 1ieJiel OyXTraJITepCKOro yuera;

3) paccMOTpETh YUETHYIO MOJIUTUKY B TEIISIX HATOTOOOI0KEHUSI.

Ha Bb100p 1 000CHOBaHME YYETHON MOJUTHKHU BIUSIOT CIEIYIONINE (PAKTOPHI:
1. Opranu3zanmoHHO-IIpaBoBas popMa opraHU3aALNN:
a) aKIMOHEPHOE OOIIECTBO:

- MyOJIMYHOE;

- HeMyOJINYHOE;

0) yHUTapHOE TIPEANPHUSITHE:

- TOCYITapCTBEHHOE;

- MyHUIIUTIAJIBHOE;

B) O0IIIECTBO C OrPAaHUYEHHOI OTBETCTBEHHOCTHIO;

T') IPOM3BOJCTBEHHBINA KOOTIEPATHB U T.]I.

2. OtpacneBasi MPUHAIEKHOCTD U BUJI IESITEIbHOCTH:
a) MPOMBIIIJICHHOCTb;

0) cenbCKOE X03SMCTBO;

B) TOPTOBJIS;

I') CTPOUTENBCTBO;

1) TOCPeTHNYECKAast IeATENbHOCTh U T.JI.

3. MacmraObl AeTeTbHOCTH OpPraHu3aIiy.
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Hpuiaoxenue /I

Ipumep opopmiieHHsI pUCYHKA

Krnaccuduxarus neHeXKHBIX aKTUBOB MPEJCTaBICHA HA PUCYHKE 2.

JenexHLIe
AETHEEI

Onepammion- Crpaxo- HHBeCTHITH- Kovmercanmmos-
HEIH OCTATOK EOH OCTATOK OHHBIH OCTATOK HEIH OCTATOE

Uctounuk: [13]

Pucynok 2 — Knaccudukaius 1eHEeKHbIX aKTUBOB

OnepanroHHbIA OCTAaTOK JIEHEKHBIX aKTHBOB — CYIIECTBYET JUIS 3aKYIIKH

CBhIPbs, MATCPUAJIOB, OIIATEI TPY A4, YIIJIaTbl HAJIOI'OB, OIJIAThI YCIIYT U IIP.
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Hpuaoxenue E

IIpumep opopMmiaeHuss TadIUIBI

Jliist ymo6cTBa BBIIETMM MMOKA3aTEH MPUOBUIA B OTJICIBHYIO Tabyumily 9, Te

TaK)K€ PaCCUMTAEM X OTHOCUTEIIbHOE U3MEHEHHE (TEMIIbI IPUPOCTA).

Tabnauma 9 — Ilpornosnbie 3HaueHus mokaszareneil mpuObuin OO0 «CamcyHT

Onekrponukc Pyc Kamyray

3HaueHHue ITOKa3aTciIA,

HN3MeHeHue nmoka3aress

HauMeHoBanue TBIC. PYO.
Ka3aTceJId TeMn
1o 322021 rox | nporHos ThIC. py0. | mpupocTa,
%

BasoBast mpu6HLIE 8160030 | 9831021| 1670991 20,48
IpuGrut, (yopITOK) 1359730 | 2139 882 780 152 | 5738
OT IPOJIAXK
IpuObLIb (yObITOK) 2493557 | 3273709 780 152 | 31,29
JI0 HAJIOTOOOJIOKEHUS
Yucrast npudbLIb
(yBBITOK) OTYETHOTO 2096780 | 2629 185 532405| 25,39
nepuoJia

Hcrounnk: cobcTBeHHAs pa3paboTKa

N3 JaHHBIX Ta6J'II/II_[I:I 9 BHUAHO, YTO PAa3JIMYHBIC BU/bI HpI/I6I>IJ'II/I B pC3YyJIbTATC

peanu3anuu NpeUIoKEHHBIX MEPOIPUATHI BRIPACTYT MO-pa3HOMY. MeHbllle BCEro

TEMITBI TIpUpocTa BasioBoil mpubbu — Beero 20,48%. [Mpubdeus OO0 «CamcyHr

Onextponukc Pyc Kamyra» ot mpogax Bo3pactér yxe Ha 57,38%, a mpuObuih 110

HajorooOnoxenus — Ha 31,29%. Uro kacaercs 4ucTod MPUOBLIN IPEANPUATHUS, TO

OHa BO3pacTeT Ha 25,39%.
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punoxenne K

Ipumeps! opopmiienns: popmy.a

it Toro 4yTOoOBl OTPAa3UTh YMEHBIICHHE A0COIIOTHOW BEIMYMHBI YHUCTOTO
J0X0Ja OT peaju3aliu MPOEKTa B PE3yJIbTaTe€ CHUKEHHS «IIEHHOCTH» JIEHEr C
TEYCHHEM BPEMEHH, HCTOIb3yeTcs KOd(D(PHUIIMEHT AUCKOHTUPOBAHUS O, KOTOPBIH
ISt t-ToTo 1ara (roja) peainu3alry MPOeKTa paCCUUTHIBAETCS O PopMyIam:

a) IpHU NOCTOSIHHOW HOpME JIUCKOHTA:

2 (6)

= §1+E)’

rae E — Hopma auckoHTa;
t=0,1,2,..., T; T— cpok peanuzanuu NpoeKTa;
0) mpu U3MEHSIONIEHCSs HOpME JIHCKOHTAa CO BpeMeHeM (Ha t-ToM Imare

pacuéra oHa paBHa E,):

1
(14+Eo)(14E1)...(14+Ep)

Takum 06pa3om, BenmnunHa KOG OUIIMEHTA TUCKOHTUPOBAHUS ONPEIEISAETCS

BEJIMYMHOM HOPMbI TUCKOHTHUPOBAHMUSI.
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Hpuiaoxenue U

IIpumeps! opopmiieHHsI HCTOYHUKOB

CIHHUCOK HUCITIOJIB3OBAHHbBIX HCTOYHHUKOB

OdunnanbHble 1 HOPMATUBHBIE MaTepUabl

1 Kouctutyuus Poccuiickoit  ®enepanuu  (MpUHATA  BCEHAPOIHBIM
TrOJIOCOBAaHUEM 12.12.1993 ¢  u3MeHEHUsIMH, OJOOpPEHHBIMU B  XOJIe
obmepoccuiickoro rojocoBanus 01.07.2020) / WMupopmanroHHO-CIIpaBOYHAas
cucrema «Koncynprant- [Lnrocy.

2 Hanorossiii konekc Poccuiickoit @eaepannu. Yacte BTOpast OT S5 aBrycra
2000 1. Nel117-®3 (o cocrostauto Ha 02.07.2021) / UndopmanmoHHO-cripaBOYHAs
cucrema «Koncynwsrant-ILnroc».

3 0 [IpaBuTenbcTBE Poccuiickoit denepanum. denepanbHbI
KOHCTUTYIMOHHBIN 3akoH OT 17 nmexabps 1997 r. No2-®K3 (mo cocrosiHHIO Ha
28.12.2016) / UadhopmanmonHo-cripaBouHas cuctema «KoncynapTant [Lmrocy.

4 O cornmamenusix o pazgene npoaykuuu. denepanbHbiii 3akoH OT 30
nexadpst 1995 r. Ne 225-®@3 (o cocrosuuto Ha 08.12.2020) / MHdopmanmoHHO-
crpaBoyHas cucrema «KoHcynbTanT [lmrocy.

S5 O [O0AroCpOYHOM TOCYJAPCTBEHHOW SKOHOMHUYECKOW IOJUTHKE. YKa3
[Ipesunenta PO ot 7 mas 2012 r. Ne 596 / UndopmarimoHHO-CIIpaBOYHAs CHCTEMA
«KoncynbranT Imtocy.

6 OO0 akTuBH3alMKU PAOOTHI MO MPUBJICYCHUIO HHOCTPAHHBIX WHBECTUIIUN B
skoHOMHKY Poccuiickoii @enepanuu. [loctanoBnenue IlpaBurensctBa PO ot 29
ceHTsiops 1994 r. Ne 1108 (mo cocrosiuuto Ha 18.09.2014) / UndopmanrionHo-
cipaBoyHas cucrema «Koncynsrant [lmroc».

7 BeHckast KOHBEHIUS O MPaBEe MEXyHAPOIHbIX A0roBopoB (Bena, 23 mas

1969 r.) // Benomoctu Bepxonoro Cosera CCCP. — 1986. — Ne 37. — Cr. 772.
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8 KonBenius 00 yperyaupoBaHHMM WHBECTUIIMOHHBIX CIIOPOB MEXIY
rocyJ1lapcTBamMu U (HPU3NYECKUMU WIH IOPUANUYECKUMHU JTUIIAMU JPYTUX TOCYIapCTB

(Bamunrron, 18 mapra 1965 r.) // Becthuk BAC P®. —2001. — Ne 7.

Hponosxenue puaoxenus U

CnenunanbHas auTeparypa

9 bomu 3., Keitn A., Mapkyc A./lx. WuBectnumu: YueOHuUk. — M.:
Onumn- busnec, 2018. — 993 c.

10 NuBecTHUMOHHBIA MeHEKMEHT: YueOHoe mocobue / Ilon pen. B.B.
Mumenko. — M.: KaoPyc, 2020. — 392 c.

11 Typnait N1.C. BausiHue peruoHaibHOM 3KOHOMHYECKOM WHTErpaluy Ha
MIPUBJICUCHUE MPSIMBIX MHOCTPAHHBIX WHBECTULIUN (TeopeTuueckue,
METOI0JIOTHYECKHE, IMITUPHIECKUE acekThl): Monorpadus. — M.: HUIL Unadpa-
M, 2021. - 148 c.

12 Trotionuk W.I'. IlpuBiedyeHre WHOCTPAaHHBIX HWHBECTULMN B LEIAX

HPKOHOMHUYECKOTO pa3BuTusi Poccum // BecTHuk DUHAHCOBOrO yHHUBEpPCUTETA. —

2021. - Nel. - C.72-77.

DNEeKTPOHHBIE PECYPCHI

13 EdumoB O.H. baHKpoTCTBO U aHTUKPHU3UCHOE YMpaBJICHUE
[DnekTpoHHBIM pecypc]: anekTpoHHOoe YyuebHoe mocobue/ Edumor O.H. —
DOnekTpoH. TeKcToBble AaHHbIe. — CapaToB: By3oBckoe oOpazoBanue, 2016. — 372
c. — Pexxum pocrtyna: http://www.iprbookshop.ru/50615. — 9b6C «IPRbooksy, mo
MapOoJIIo.

14  Project Expert — mporpamma nansi pa3paOOTKU OW3HEC-IUIAHOB H
OLICHKM MHBECTULHOHHBIX NpoekToB // Cailt «Expert Systems» [DnekTpOoHHBII
pecypc] Pexum noctyma: https://www.expert-systems.com/financial/pe/ (mata
nocernienus 20.08.2021).

15  Caiitr OOO «Camcynr Onektponukc Pyc Kamyra» [DnekTpoHHbIN

pecypc] Pexxum noctyma: http://www.samsung.com/ru/ (nara nocemenus — 20.08.
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2021).
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JIMCT COI''TACOBAHUA

Meroauyeckue peKOMEeH 1aluu
paccMOTpEHBI Ha 3aceJaHuu
OTJICJICHUSI COLIMATbHO-
sKOHOMHYecKkuX Hayk (O) u
PEKOMEHI0OBaHbI K 0J00pEHUI0
Yuénusim coBetoM UATD
HUAY MUDOU

(ITpotokon Ne 23.4 ot
24.04.2023)

PykoBoauTenb 00pa3oBaTebHON MTPOrpPaMMBbl
«udppoBoii MapKeTHHT U IUPPOBas TOTHCTUKA
HanpasJjeHus moArotoBku 38.03.02 MeHeKMEHT

A.A. Ky3HenoBa

24 anpensa 2023 r.

HavansHUK OT/ENICHHS COITUaIbHO-
sKOHOMHUYECKUX Hayk (O)

A.A. Ky3nenoBa

24 anpensa 2023 r.
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